SACRAMENTO COUNTY DISABILITY ADVISORY COMMISSION
BY-LAWS

ARTICLE I - NAME

The name of this Commission shall be the Sacramento County Disability Advisory Commission, hereafter referred to as the “Commission.”

ARTICLE II - AUTHORITY

The authority of this Commission is set forth in Sacramento County Board of Supervisor’s Resolution #78-791, dated July 3, 1978, as revised by Resolution #81-747, dated July 7, 1981, Resolution #97-0089, dated January 28, 1997 and Resolution #2003-0595 dated June 3, 2003, which sets forth the purpose, responsibilities, membership and conditions under which the Commission will operate.

ARTICLE III - STATEMENT OF MISSION

The mission of the Commission is to advise the Board of Supervisors on matters relating to persons with disabilities, and on County compliance with laws and regulations applicable to accessibility and other civil rights of persons with disabilities.

ARTICLE IV - RESPONSIBILITIES

The responsibilities of the Commission shall include those listed below.  The following list shall not be construed in a manner that would restrict the Commission from activities that are consistent and compatible with both the mission stated herein and a specific request or directive for action by the Board of Supervisors.

1. Reviewing the accessibility of services, programs, facilities and employment process of County agencies and departments, and advising the Board of Supervisors accordingly;

2. Reviewing relevant County policies, guidelines procedures, reports and State, Federal and local legislation, and advising the Board of Supervisors accordingly;

3. Acting as a liaison with community groups, non-profit and governmental agencies, and individuals to address disability issues impacting the County of Sacramento; 

4. Reviewing and making recommendations on the County’s Annual Legislative Policy regarding disability issues; and

5. Serving as the Voters Access Advisory Commission for the County.

ARTICLE V - MEMBERSHIP

Section 1 – Number

The Commission shall have seventeen (17) members.

Section 2 – Qualifications for Membership

2.1 Thirteen of the 17 members shall be voting members and shall be persons who reside in Sacramento County or are primarily employed in the disability field within Sacramento County.

2.2 The composition of the voting members of the Commission shall include members drawn from people with disabilities or their immediate families, organizations serving or representing people with disabilities, and from the general public who have an interest in and/or knowledge about disability issues with a broad community perspective.

2.3   Qualifications to be considered for appointment as a voting member on the Commission include the following:

2.3.1 An interest in and knowledge of disability issues as they impact the County of Sacramento; and

2.3.2   Active involvement in the disability community; and

2.3.3 A combination of education, experience or training that would enable each member to provide a meaningful contribution in any of the following areas: advocacy, employment, rehabilitation, transportation, housing access, legal process of compliance, consultation in the use of assistive technology, the interpretation and formulation of legislation, planning and program development, budget analysis, personnel management, community resources development, and a practical understanding of the Americans with Disabilities Act (ADA) Accessibility Guidelines and the California Code of Regulations Title 24 Accessibility Standards.

2.3.4 At least 51% of the voting members shall be people with disabilities. Disability is defined as 1) A physical or mental impairment that substantially limits one or more major life activities, or 2) has a record of having or is regarded as having such an impairment.
2.4   Four of the 17 Commission members shall be ex-officio, non-voting members.   The ex-officio members shall be Directors of County Departments and shall be representative of a broad spectrum of County programs and services relevant to issues consistent with the stated mission of the Commission.

Section 3 – Member Appointment

3.1   The voting members shall be chosen through an interview with the Board of Supervisor’s Chiefs of Staff.  The Commission chair or their designee shall participate in an advisory capacity in the applicant’s interview process. Upon approval, the Chiefs of Staff will make a recommendation for appointment by the Board of Supervisors.

3.2   Prior to the applicant interview, an applicant for a voting membership is required to attend at least one Commission meeting and one Subcommittee meeting. 

3.3   The ex-officio members shall be chosen by recommendation of the County Executive to the Board of Supervisors for approval.  In the event that a Department Director is unavailable to attend a Commission meeting, he/she may have a specifically designated Chief Deputy Director attend the Commission meeting in his/her absence.

ARTICLE VI - TERM OF SERVICE

Section 1 - Voting Members
1.1 A voting member’s term of service on the Commission shall be for two (2) years, beginning July 1st.  Terms shall be staggered so that one-half (1/2) expire each year on June 30.  
1.2   No member shall serve more than two (2) consecutive terms.  However, based on exemplary service and commitment of a voting member, upon a 2/3 vote of the Commission, a recommendation may be made to the Board of Supervisors to reappoint that member for additional terms, in which case, the Board may, in its sole discretion, extend or refuse to extend the term of such member.

1.3   A vacancy shall exist when a member:

1.3.1   resigns or is removed;

1.3.2    fails to meet attendance requirements; 

1.3.3    no longer resides in Sacramento County; or

1.3.4    is no longer primarily employed in the disability field in Sacramento County. 

1.4   Appointments resulting from vacancy shall be for the remainder of the unexpired term as appointed. If a member is appointed to fill an unexpired term of more than one year it shall constitute the member’s first full term.  If the unexpired term is one year or less, the member will be eligible for two additional consecutive terms. 

1.5    A member serves at the pleasure of the Board of Supervisors.
Section 2 – Ex-officio Members  

2.1 The term of the ex-officio Department Director member shall be for two years.  

2.2   Upon recommendation of the County Executive and approval of the Board of Supervisors, an ex-officio member may be reappointed for additional terms.

ARTICLE VII - OFFICERS

Section 1 – Designation

The officers of the Commission shall be a Chair and a Vice Chair.  

Section 2 – Term of Office

The term of office shall be one year.  A member may be elected for any number of terms but may not serve more than two terms consecutively.  

Section 3 – Duties of Officers

3.1 The Chair:

3.1.1 shall provide supervision, direction, and administer leadership over the affairs of the Commission;

3.1.2 shall act as spokesperson of the Commission;

3.1.3 shall serve as Chair of the Executive Committee;

3.1.4 shall preside at regular and special meetings;

3.1.5 may call any special meetings as deemed necessary;

3.1.6 shall appoint Subcommittee chairs from the Commission’s voting membership;

3.1.7 may serve simultaneously as a Subcommittee chair;

3.1.8 shall prepare the agenda and attend the regular meetings of the Board of Supervisor’s Chiefs of Staff;

3.1.9 shall have unrestricted participation within the Commission.

3.2 The Vice-Chair:

3.2.1 in the event of absence of the Chair, shall exercise all the powers of the Chair;

3.2.2 shall do everything necessary to assist the Chair in the performance of his/her duties;

3.2.3 shall also attend the regular meetings of the Board of Supervisor’s Chiefs of Staff;

3.2.4 may serve simultaneously as a Subcommittee chair;

3.2.5 shall have unrestricted participation within the Commission.

Section 4 - Executive Committee
4.1 Members of the Executive Committee shall include the Chair and Vice-Chair of the Commission, and the Chair of each standing Subcommittee.

4.2 This Commission has executive functions and may act for the Commission when necessary between meetings.  Such action, when taken by the Executive Committee, must be ratified at the next regular Commission meeting in which a quorum is present or it will become null and void.

4.3 The Executive Committee shall meet at least once quarterly and be opened to all Commission members.   Subject to the concurrence of County Counsel, the Executive Committee may go into a closed session as provided for in the Brown Act (Government Code, Section 54954).

4.4 If a Commission member’s inappropriate conduct or level of contribution is considered by the Executive Committee not to be in the best interest of the Commission, a meeting will be held with the Chair, Vice Chair and the member in question to resolve the issue.  If no resolution is reached, the Executive Committee may recommend corrective action up to and including recommending that member’s termination to the Board of Supervisors.

ARTICLE VIII – NOMINATION, ELECTION, AND REMOVAL OF OFFICERS

Section 1 – Nominations and Elections

1.1 A Chair of Nominations shall be selected by the Executive Committee at the April meeting to serve for the ensuing year.  The Chair of Nominations shall appoint two (2) additional voting members from the Commission to act as the Nominations Committee. 

1.2 The Nominations Committee is responsible for selecting a slate of officers from the voting membership (one per position) for the coming year, beginning July 1.  There is no requirement that either the Commission Chair or Vice Chair have a disability.  Members selected must agree to accept the nomination.

1.3 The slate will be proposed to the Commission at the May meeting.  Nominations will also be accepted from the floor prior to the close of nominations on the day of elections at the June meeting. 

1.4 The election or removal of officers shall be by secret ballot.

Section 2 – Removal from Office

2.1 An officer may be removed from office with good cause upon a two-thirds (2/3) vote of the majority of the voting Commission members present at any regular meeting. 

2.2 In the event of the resignation or removal of the Commission Chair or Vice Chair, the Executive Committee shall appoint a voting member to the office on an interim basis until special elections can be held.

2.3 In the event that both the Commission Chair and Vice Chair resign or are removed simultaneously, the Executive Committee shall operate as the governing body until special elections can be held.

ARTICLE IX - MEETINGS

Section 1 - Regular Meetings  

Commission meetings shall be held on a regularly set scheduled day of each month.  If the regular meeting date falls upon a legal holiday, that meeting may be held on a date that will be selected at the regular meeting preceding the holiday.

Section 2 - Special Meetings  

Special meetings of the Commission may be called at any time by the Chair or by at least five (5) members of the Commission.  Notice of a special meeting shall be mailed to members seven days in advance of the scheduled meeting date. The notice of the meeting shall specify the time, place, and business to be conducted. No other business shall be considered.

Section 3 - Quorum  

A quorum shall consist of a majority of the seats filled with voting members of the Commission.

Section 4 – Attendance

4.1 Members are expected to attend all regularly scheduled Commission meetings. Attendance is defined as being present for more than half the meeting.  A phone call, email or voicemail message to the Chair or staff prior to the meeting, anticipating an absence from the meeting, constitutes an excused absence.

4.2  At their required quarterly meeting, the Executive Committee will evaluate members attendance.  Staff will provide attendance records to the Executive Committee for their review.
4.3  Attendance patterns that are cause for Executive Committee action are:

   4.3.1 Two consecutive unexcused absences;


4.3.2 Missing three meetings or more, whether excused or unexcused    
 
  absences, in a six month period.

4.4
 The above stated attendance patterns will result in the Executive Committee initiating a letter to the member asking him/her to reaffirm in writing, within ten (10) working days, his/her commitment to meeting attendance expectations.
4.5  
The Executive Committee will make a recommendation to the Board of Supervisors that a member be removed from the DAC if:


4.5.1  The member does not respond to the Executive Committee’s letter;

    4.5.2  The member indicates he/she cannot meet the attendance            commitment; or


4.5.3  The member reaffirms his/her commitment to meet the attendance 
     expectation, but has an additional absence, whether excused or 

     unexcused, within a six month period.

4.6  Community attendance and participation shall be welcomed, encouraged, and needed at all regular and special Commission meetings.

ARTICLE X - SUBCOMMITTEES

Section 1 – Standing and Ad Hoc Subcommittees

1.1 The standing Subcommittees are:

1.1.1 Housing

1.1.2 Physical Access

1.1.3 Programs and Services Access.  

1.2 The Commission Chair may create standing and ad hoc Subcommittees. Standing and ad hoc Subcommittee chairs shall be appointed from the Commission’s voting membership.

Section 2 – Attendance

2.1   All Commission members must select, attend, and actively serve on at least one Subcommittee.  

2.2 If the Subcommittee Chair is unable to attend a meeting, a Commission member, selected by the Subcommittee Chair, will act as Chair. 

2.3 If a Commission member misses three consecutive Subcommittee meetings of their selected Subcommittee, with or without notification, the Commission Chair and Vice Chair will meet with the member to discuss intent.  The second violation of the attendance policy will result in a recommendation by the Executive Committee to the Board of Supervisors requesting his/her removal from the Commission.  

2.4 Community attendance and participation shall be welcomed, encouraged, and needed at all Subcommittee meetings.

Section 3 – Voting

3.1   Full and automatic voting privileges at all Subcommittee meetings are effective at the first meeting attended by Commission members, and at any future meeting they may attend.

3.2   Attendance at three consecutive meetings is necessary to establish Subcommittee voting rights for community members.  An absence from three consecutive Subcommittee meetings, with or without notice, requires re-establishment of voting rights.

ARTICLE XI - AMENDMENTS OF THE BY-LAWS

A recommendation to the Board of Supervisors for amendment of these bylaws may be achieved by a two-thirds (2/3) vote of those present at any regular meeting, provided that notice of such proposed amendment has been presented in substance or completed text in writing to the Chair and read by the Chair or his/her designee at a regular meeting held prior to the time the proposed amendment is to be voted upon.

ARTICLE XII - RULES OF ORDER

In the absence of provisions contained herein, all proceedings of the Commission shall be governed by the current edition of Robert’s Rules of Order, (Revised).

Amended 9/26/2011
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